DQV GH SHUAVH DX VHUYLEH
GH YRV SHURUWP DQOFHV



https://www.sigma-formation.fr/
https://www.facebook.com/people/Sigma-Formation/100050842398803/
https://www.instagram.com/sigmaformation.paca/
https://www.linkedin.com/company/sigmaformation/mycompany/




1 RWWUHKMRLH

(Q 6LJP D) RWPP DWRQ YRIW®B MRXUJ WiFH
¢ QQMDMWYH GH YIMRQQDILHV P XWWD@WHV GH
® UWJIRQ 3WRYHOFH$GHV&TW GB] XU
«WEDADQWBN | RQGDWRQV G XQH DWRFLDRQ
¢ EXWOQRQ OXFLDW G«WWP 1O«H ¢ LOIQXHQFHU
SRUWWHP HOWO<FRQRP 1H VR FD® HWWR [GDLLH

1 RVUH SYROMRQ

6LJP D) RWP DARQ IRUAGHP R PHQW
FQV HWGH SHYWRQOHV LOVSLLDOWAV
HW  DXMRXWGEBXL XQ  UcHDX
G\QDP ITXH DYHF GHV DQWQQHV
GDQV BN YRXFKHV GX 5KJQH HWO
9DU 1RV FHOWHY GBSSUHOWADIH
SWRFKHV GHV EHVRIQV GX WULVR H

LH @ WOW QRWHU HQJ DI HP HOW SRXU
XOH IRWP DARQ GH TXDDW

LOFOXMLYH HWRX LD« H YHUY BDYHQLU

1 RVHIDIHP HOV =

&KH 6LIP D )RWP DWRQ QR VIRWP DMR & VR QVSHQWHV SR XU -WH

DFFHWLEGNV ¢ VRXV 1 RXV DGDSW®&/ QRV FRQW®XV QRV P «\KRGHV

S«GDJ RI LT XHV HWOQRV RXWI. SR YU SR @WH DX[ EHVR QV VS«FLLT XHV

GH FKDT XH DSSUHQDQW&KDT XH VWA GLVSRVH «J DBP HQWG XQ Ul « IHOW
KDQGLFDS .J DIDQWMDQWKQ DFFRP SDJ QHP HOWS HWRQODMV

' DOV FHW VWGP DUFKH LOFOOMY HOR X/ 1DMVR Y «J DBP HOWGH
® SIRWIFIRQ GH @IOYLLRQOHP HOW XQH SURUW « 1RV
IRPP DARQV  LOWJWHQW GHV SWDWTXHV SR HWR @HWMN

UHVSHFW BIXVHV GH @HQYLLRQQHP HOWHWAMHQWE LOVHQWIFK DT XH
DSSUHQDQWDX| «FRJHWIAV DGDSWV ¢ VRQ P «VIHU

/ D FKDUM HOYLROOHP HOVM !~

O



https://drive.google.com/file/d/19DfgUlT6HrqD43FSBJtVQHYRNHEoRlnx/view?usp=sharing
https://www.agefiph.fr/sites/default/files/medias/fichiers/2024-06/AGEFIPH_RRH_WEB_V6_JUIN.pdf
https://drive.google.com/file/d/19DfgUlT6HrqD43FSBJtVQHYRNHEoRlnx/view?usp=sharing
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1 RV FHOL IFDVIRQESS,

" HSXLV 6LJP D) RWP DWRQ &HQWH GH ) RLP DIRQ G $SSUHQWIYV
&)$ SWSDH GHV SIRIMMRQQHY TXDAL«V SUW ¢ UHBIY KGN Gl
GX P DUFK« GX WIYDIO

&HUN eV 4 XDARSLHW) WDQFH9$ ( QRXV.J DIDQWMARQV GHV IRWP DMRQV
GH TXDOW « HQ SDUDMA DG«TXDWRQ DYHF ON H LJHQFHV
SWRIHMRQOHMV 1 RV SWSDUMR ¥ DX 3,; HWDX 72 ( ,& YDAGHQW®BNV
FRP S«WBFHV QXP «UTXHV HW QQIXMATXHY UHQIRWEDOW DIOW
GHP S@\ DELOW &H QRV DSSUHQDQW

/ DIRWP DIRQ FROVIQXH GHV \DDMU«V
| HFRQVHLODX[ HOWHSUVHV

/ HG«YHRRSSHP HOQWGHV Sk T XD LFDVIRQV HAGHV T XD IFDVRQV
I &$3 %DF SR VWMAH SWIRIHWMRQQHO&4 3

/ DIRWP DAWRQ G FROWHICHWADFFR PSDJ QHP HOWGHV P XVXKH@HV

/ HG«YHRRSSHP HOWGHVVDYRLWY GHEDWH
| $ SKDE«VIVDARQ ) LDQEDLY @QJ XHV «WDQJI 2 LHV HP [VH ¢ QLYHDX

/' QVHUARQ VRFLD®! HWS LRI FVMLRQOH@® GHV SXEQFV HQ GLILEXAQV «

( Q kSRQWH ¢ YRVEHWRIQV\S«FULTXHV 6LJP D) RLP DVRQ
SWRSRVH XQH RI I LHVXUP HVXUH LOFOXDQW

/ D G«VFVIRQ GHV EHVRLQV HQ IRWP DWRQ

| B @ERWDWRQ GHV S@QV GH G« YHRRSSHP HOWGH FRP S« WAQFHV
/ BRW DOLVDVIRQ HAGDQLP DRQ GH IRWIP DWRQV DGDSW Y

| BBGDSW\BRQ GHV SHWRQQHWDX[ QRXYHDX[ P «VIHU/

/ DIRWP DWRQ DX[ HQWHHQV GR YDXDURQ

/ HFRDFKLQJ LOGLYIGXHCRX GBTXISH


https://travail-emploi.gouv.fr/formation-professionnelle/acteurs-cadre-et-qualite-de-la-formation-professionnelle/article/qualiopi-marque-de-certification-qualite-des-prestataires-de-formation
https://vae.gouv.fr/
https://pix.fr/
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1 RV STXSHY SSCDIRIITXHY H SHIMWV

1RV IRWPP DWXLY VS«FLDOWHY GH @ |RWP DVRQ
SRXU DGXOHV D@HOW XQH H SHUWMH P «\IHU
DSSIRIRQGIH ¢ XOQH WRIGH H S«UHOFH
S«GDIRJITXH * WFH ¢ GXW TXDMLFDURQV
FHOMLHY HW OXU UFKH H S«UHQFH
SIRIHMRQOH@ ¥  JDIDQWAHQW  GHV
IRUP DWROQV GH TXDOW «DGDSWHV DX[ EHVR QV
GHV DS S UHQDOW HWGHV « VDE @AHP HOW!

1 RVIRPDVIRY | Gf IE
&KH 6LJP D) RWPP DWRQ QR X/QR X/DGDSVR W ¢ Y R/H[ LT HQFHV
SRXUJ DIDQWUXQH H| S«UHQFHG BSUHQMMADIHRSWP DB 1 RV
IRWP DWRQV SHXYHOWAWHLG S HOVHV HQ SUVHOWHO ¢ GLWIDQFH
RX HQP RGHP L[ W VHRQ ®NEHVRIQVVS «FULT XHV GH YRWH
«WEDMP HOW&HW W LELOW QR X/SHWP HWGH SR GGUH
HIILEDFHP HQWDX[ FRQWILOWAY RU DQLVDVIRQQHBV VRXWHQ
DWXUDQWKQ FROWQX S«GDJ RJ LT XH GH T XDDW

1 RVRWMY P SYMREHV SSADIRIITXHV

6 XSSRUWV S«GDJ RJ LT XHV LQORYD QV
e &DVI XHVYULW XY JDP ULFDVURQJ]
6 XSSRWV S«GDJ RJ LT XHVY FDODWAT XHV
e S5 HWRXUFHV S«GDI R Y1G«R SURMIFW XY
3 MVADX VIAFK QLT XH
e 5 HSIRGXNMOQWEBHQYLRQOQHP HOQW
SWRIHWRQQHO
" «P DUFKH T XD
e 9 DARUWDWRQ GHVJ HWWP «WHUWKSR @GDOQW
DX[ HOMIX[ FOP DWIIXHV
0 «VKRGHV DFVIlYHV
e 0 LVHVHQ MW BAWRQ HWAMYDX[ HQ J R XSHRX
HQ WRXV J UIRXSH





https://www.monparcourshandicap.gouv.fr/actualite/le-referent-handicap-un-acteur-cle-dans-votre-vie-professionnelle-0
https://www.monparcourshandicap.gouv.fr/actualite/le-referent-handicap-un-acteur-cle-dans-votre-vie-professionnelle-0
https://www.monparcourshandicap.gouv.fr/actualite/le-referent-handicap-un-acteur-cle-dans-votre-vie-professionnelle-0



mailto:laetitia.boreda@sigma-formation.fr
mailto:sabine.niviere@sigma-formation.fr
mailto:laetitia.boreda@sigma-formation.fr
https://www.monparcourshandicap.gouv.fr/actualite/le-referent-handicap-un-acteur-cle-dans-votre-vie-professionnelle-0
https://www.monparcourshandicap.gouv.fr/actualite/le-referent-handicap-un-acteur-cle-dans-votre-vie-professionnelle-0
https://www.monparcourshandicap.gouv.fr/actualite/le-referent-handicap-un-acteur-cle-dans-votre-vie-professionnelle-0

1 RXV SIRSRWRQV GHV IRWP DVIRQV VXUP HVXWIH DGDSWHV ¢ YRV
EHVRIQV VS«FULT XHV DYHF GHV VROXVIRQV SHUWRQQDMV«HV HWXQ
DFFRP SDJ QHP HOWG«Gl« SRXUY R YTXISHV &H SR HWXV P HQk
SDU QRV «TXLSHV H S«UP HQWHY FRP SUIHQG SOMHXW «WEHV
VRLI QHXVHP  HOWRUFK HMWBIV
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"-*( /s T& 704 130 3*5s4 GHV FRP S«WHQFHV ¢ G« YHORS SHURX
35.6(1757,21 GHV SLIREQP DWT XHV ¢ W« VRXGUH
GHV RENHFWI V S« GDJ RJ LT XHV HWGHY S XEQFV FLE iV
« ( FKDQJ HV DYHF G4V SDUNHV S UIHQDQWV
GX SURJWDP P H G« WL HQ S« VHQWHO YLVLRFRQI « IHQFH RX W xS KRQH

GX IRWP DWS«GDJ RJ LT XH DGDS W
SM®QU LFDWRQ GHV VHWLRQV
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GX SWIRIWDP P H

GX SMQQLQJ

GHV LQWHUYHQDQW
HWGX EXGJ HWDGRX «
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75$160,66,21

GB(Q FRQYHQWRQ GH IRWP DWRQ S WRIHWLRQQHGMH
GX GHYLV

SRXUHQJ DJHP HQW

*4& & 2 673&

-1 $& & 5 %84 4844*0/ 4 %&'03. "5*0/

68,9,

<« YDXDWRQ GH ®@P SDFWHWGH @HI | LFDF LV«

%LMQ DYHF LQGLFDWAXW GH VXFFaV HWD[ HV

GBEOP «QRWDWRQ

6 XJ J HWARQV GH IRWP DWRQV FRP S&P HQWLUHY RX
GH SHU HFWRQQHP HQW
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" «FRXYWH XQ DSHWEX GH QRV IRWP DURQV GLVSRQLEGV GD ¥ ®

GRP DIQH GH @ P XWXD@W 6L Q«FHWDLLH QRXV DGDSVRQV QRV

SWRIWDP P HV H LAWDQW SRXUJ DIDQWUXQ SDUFRXLY SDUDIMAP HOW
D@ Q« DYHF YRV REMIFW
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P XVXDDA
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$ GWXHGH® IRWP DWRQ (4 WIDJ LDLLH VHWD HQ FDSDFLV¢ GH U« DAVHUBN P LWMRQV
VXLYDOWAV

$ WXUHUGFFXHLOGHV FOHOW HWGHV SLRVSHFW

3LERMUVRQ DFVIMW FRP P~ HUFLDG®

2 W DOWVHUVHY DPYIVEV HAP RELOVHUGN VA VWP HVIQIRWP DVAR<V/

0 HWAH HQ RHXYUH BV DFVIMIWV FRP P HUFLDGV

&ROWAKLLH XQ SMQ GBFMRQ FRP P HUFLDO &0 , &0 &

&RP P HUFLDOVHUXQH RIILH P XVWDOWH FRGBFWYH &0 &

/( 38% ,& /(635¢5(48,6

6VDVXW \DDU«V HQ SRWH GDQV XQH VAKFWUH P XVKD@AMA 3RXU BNV QRXYHDX[ VDDV @
IRUP DARQ SHXWAWH UD@VH GDQV ® FDGUH GH @ S«URGH GH SURIHVVIRQQDMVDVRQ RX GEXQ
FROWDWGEBMHUDQFH

3 WcHT XLV HQ VDYRIW GHEDWH  $ XFXQ

&RQGIMRQV SDUAFX@ LHV ' LVSHQWHV VHERQ REVIMQWRQ DOV UHXUH GEXQ %BRF GX &4 3

7$8: ' B%r(17,21 GHUDI2 LHSWRP RURQ

/( &217(18 ' (/$)250%$7,21

&H SDUFRXWY GH IRWP DMRQ SHWP HWDX[ SDUAFISDQW  GH G« YH®RRS SHUHW DULH LHFRQQDMWH
®IXW FRP S«WQFHV SRXU WKSRQGWH DX[ QRXYHDX[ EHWRIQV GHV P XWHM IDFH DX
FKDQJHP HQW HQ FRXW GH IDFLOMU® P RELOW SWIRIHVWMRQQH@ GH IRWP HU®G QRXYHDX|[
\VD@DU«V

02'8/(6

QQDMDQFH GH @ P XV DDA

I1UH GH VHUNEHV

LHDMRQ $ GK« LHQW

WAFKQLT XHVFRP P HUFLDBV

HFROWE Wi 3 J BIP HQVIDLLH GH @GWXUDQFH VDQW
BRL DQLVDARQ DX WDYDIO

X UHDXVIT XH FMFRP P XQLEDVIRQ SURI HMRQQH@®!

Eog%g

/(6'$7(6 /$'85<("'()250%$7,21

' DV GHP DU/ ¢ G«FHP EWH

' XU<H LOGLFDVYH ¢+

' «@IVGEBFFA YV XQG«@MLGH ¢ NRXWHWQ«FHWOLLH DYDQWD YDAGDMR Q
' D @P IV G«STWGHGRWIHU  VHP DIQHV DYDQW®! G«P DUDJI H

I( 7$5),)

/ HVIDUW YDUH HQ IRQFVIRQ GX WIVKWGH @S S UHQDQW
VDDU« RX DOWUDDQFH

3RXUSOXVGH SWFIMRQV GHP DQGH| XQ GHYLV
SHURQQD@V«

1 RXV'YRXVRI I LRQVXQ DFFRP SDJQHP HQWSRXUYRV
G«P DUFKHVHWSRXUY« U HU® SUVH HQ FKDU H
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( YDOXDVIRQV VRXWDX GRQJ GH @ IRWP DMRQ WWW TX1]] H DP HQVE®QFVJ

* WAV GH SRUMRQQHP HQWHWGH SLRI LHWIRQ GH @S SUHQDQWUXU  SKDVHV

/H &4 3 VIREVIHQWSDU @ YDAGDVRQ GHV « YDOXDAURQV HQ [RWP DURQ HQ HQWHSUVH HWGBXQH
«SUHXYH RUD®! GHYDOWKQ MU SDUVIDLLH RW DQLV« SDUM EDQFKH

/1$ 9%/, $7,21 3%5 W 2&
/ BIQWHP E®I GHVE®FVGH FRP S«VWQFHV SHUP HAGBFF«GHUDX &HUMLFDWGH 4 XDALFDVR Q

3 LRIHWIRQQHO
&KDTXH EGRF HWWDQG« LOG«SHQGDP P HOWGHV DXWHV

/(6 3866(5(//(6

| HVY% 2 &6 XLYDOW

$ WXUIHU@FFXHLOGHV FQHQW HWGHV SLRVS HFW

3 LERVHUVRQ DFIYW FRP P HUFLDO

2 ) DOVHUVHY DPVIYEY HWP RELOVHUGN VA VWP HVIQIRWP DVl

e 0 HWH HQ RHXYUH GV DFY\WKVFRP P HUFLDBV

LHS UVHQW XQ WRQF FRP P XQ GIXUYDIGDMR QSHWP HWKQH DFT XIMMRQ SDWAHAB GBXQ DXWH

&4 3 GH® EWQFKH $ LOVLIOAVWSRWIE®! GH YDAGHUXQ &4 3 &$5&$ GHQLYHDX  SXLVGH YDAGHU
XQE®F FRP S@P HQVIDLLH SRXUREWHQLUXQ &4 3 &0 , GH QLYHDX

9%/, $7,21 3%592,( ' ( 9%(
6 X1V ¢ XQH « YDOXDWRQ GH YRWH H| S«UHQFH SR HWIRQQHM@ XQ GIVSRMW GH9$( YR X/
VHWD SIRSRW« DYHF RX VDQV SDUFRXUW/GH IRWP DMR QFRP S@&P HOQVIDLLH 6LJP D) R B DMR Q
YRXV SIRSRWH XQ DFFRP SDJ QHP HOWS HOARQODM«< TXLHWAXOQH DIGH ¢ M SWkSDUDVR QGX
AYUHWO $ (| TXH YRXV D@ VRXP HMH DX MU DIOVLT XB GQWHWHQ GH YDOGDVIR Q,0vDJ IMGH

9 HUE DAVHUHWDQDO VHU@FWY LV SURIHVWR @H@A

5 « GL) HUHWFK RIMUGV H[ S « UHQFHV SHUAQHQWAV

" «FUWLH HWH SQFVAUDYHF SWkFIMR Q

3 SDUHUE @ SW<WVHQVIMRQ RIDM

J( 120%5( ' ( 3$57,&,3$176 SOFHV

| Bb &&(66,%,/,7«

$FFHWIELOW DX|[ 36+ 3RXU GV SHURQOHV HQ MWDMRQ GH KDQGIFDS XQ
DFFRP SDJ QHP HQWVS«FLILT XH SHXW-WH HQJ DJ « SR YUl DFLAVAUBIXUS DUFRX LY

3RXUSOXV GBQIRWP DURQV FAT XH| VXU®! @HQ GH QRWH 3 ROWT XH G DFFHWIELDA | @ nttps/vve.
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/ H SDUFRXWY/ ) IDQFH 9% ( HWDFFHWIE®! ¢ VRXW SHWRQQH GLVSR YDQWGH
FRP S«VMQFHV @«HV DX GLSP H YlVk GDQV B VHFAXU VDQWILLH HWAVRFLDO
TXBOV®I DMH GH VDUV GX VHRMXU SUY« GH GHP DQGHXU/ GBIP SARL GH
E«Q«YR®V RX GH SLRFKHV DLGDQW

[( &217(18 "' (/$)250%$7,21
$ LGHU® FDQGLGDWE @9$ ( ¢
e ,GHOWHUVHVEHVRIQVHQ DFFRP SDJQHP HQWIRWP DR QHWWIDI H
¢ 6H SWSDIHUSRXU® YDXDWRQ GHVFR PS«VMQFHVHQ P IVHV HQ VKDVR Q
e 6H SUMHOWIUGHYDQWDI MU GX VIAH RX GLS P H Yl\k
/ BFFRP SDJ QHP HOWWH G«FRP SRVHHQ SKDVHV
e &ROWKPWRQ GX SDUFRXW/GH9$ (
¢ )RWP DVRQ HWFROQWIXVRQ GX GRWHUSIR HWIRQQHO
e 2 UDQMMRQ GH @ VHWMRQ GH YDIGDVMR Q «SWHXYH GH Vi QW@ \H HW
HOWHVIHQ DYHFE B MU SRXUGI WAH R XGISTP H Y\

/(602" $/,7<6 3<" $*2* 48(6
/BRUDQMP H GH IRWP DARQ P HWHQ  XYWH GOV P R\HQV S«GDJR ITXHV
P DWUHY HWKXP DIQV Q«FHWDLLHV ¢ @ IRWP DUR QGDQV & UHVSHFWGH @

TXDALFDARQ Y\H / BIQWDIOHP HQWDX[ «SUHXYHV GX MU \H IDIWSDU GHV
P LVHV HQ WXDVRQVQRP EHXVHV HQ DSSDUMP HQWS«GDJR 1T XH

/$ 98/, $7,21 /(6<48,98/(1&(6

/H &4 3 VIREIHOWSDU @ SUVHQVIMR QGBXQ GRWIHU SUIR HWMRQQHOHWGEXQH
«SUHXYH RUD®! GHYDQWKQ MU SDUVIBLLH R DQLV« SDUM EWDQFKH
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3 DUFRX W/ LQGINIGXHOL D@« SDU@UFK VARV GH SDUFR XY/
3RWELDW GIRU DQMVHU® IRP DURQ SDUGHP L IR X«H

( QWKHYV HWWRUHY SHLP DOHOWAY WSROQWH HQ K DSV V IQWFUSVIRQ VXU
VIV | LDQFHI $ (

I( 7$5),)

6XUGHP DQGH QRXV «IDE@RQV XQ GHYLY SHWRQQDM<
&RYANGH ®FFRP SDIQHP HQW O + 77&

B &&( 66, 9] 76

3 RMXH G DFFH\NLELCDM nhttps//www.
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%DF 3 LRI HVWIRQQHOS FFRP SDJ QHP HOWARLQV HAWWHUYLEHV ¢ @ SHURQQHV

%DF 3 LRI HVWIRQQHO6 HULEFHV DX SHURQOHY HWHULR LHV 6$3$ 7

%76 ( FRORP LH VRFLD® HWDP LOD® ( 6)

%87 &DUPR UHV \RFIDBN FRRUGIODARQ HWJIHWR Q GHV «VDEQAHP HQW HW\HWFHV
\DQWILLHV HWWRFIDX[ &6

&$3 $FFRP SDJ QDOW«GXFD SHAMA HQIDQFH  $ ( 3 (

&$ 3 $JUFR®! VHUYLEH DX[ SHUWRQQHV HWYHQWM HQ HVSDFH LXWDO 6$39( 5
&HUMLEDW G DSVWXGH DX[ IRQFVIRQV G HQFDGLHP HOW HW GH UHVSROVDE®! G XQIW

G LOVAUYHOWRQ VRFID®I &$) (58,6

"L,3=-0(" (T7$7

' ISP HG ( VWS FFRP SDJ QDQWAGXFDW HWWRFLDO * ( $ ( 6

' ISP HG ( VWS lGH VRLIQDQW ' ( $6

' ISP HG ( VWS WIMDQWGH VHUEH VRFIDO ' ( $ 66

' ISP HG ( VWS X[ LODUH GH SX«UFXOXWH * ($3

' ISP HG ( VW& ROVHL@IUHQ «FRQRP LH VRFLD® HWDP LOD® ' ( &( 6)

' ISP HG ( VW GXFDAXUMIXQHV HQIDQW ' ( ( - (

' ISP HG ( VW GXFDWXUVS«FIDDV ' (( 6

' ISP HG ( VMO RQIMAXU«GXFDWAXU ' (0 (

" ISP HG ( VW HFKQIFLHQ GH QQWAUHQVRQ VRFLD®I HWIDP LOD® ' ( 7,6)

7,75( 352)(66,211(/

7VUH ¢ 1L.OD@ SR HVWLRQOHMY $ WMBOWGH YIH G« SHQGDQFH $' 9

7IMUH ¢ 1 LQDAVY SURIHVWIRQQHT $ WIMIDQWP DWALQHO J DUGH G HQIDQW

7IMUH ¢ 1LQDAVY SLRIHWIRQQHGH ( P SQ\ « I1DP LaDO ()

7 VUH SLRIHWLIRQQHGS J HQWGH VHWEH P «GLER VRFLDO $ 60 6

7 MUH SRIHWLIRQQHOS WIMMOWGH YIHDX[ 1DP LGBV $' 9)

7 IMUH SR HFWIRQQHO& RQVHIAHUHQ LOHWARQ SRIHWMRQOHM &3

7IMH SWRIHWIRQOHO5 HVSRQVDE® &RRUGRQQDWAXU 6HWIEHY $X ' R PLFL!  5&6$'

7 IVUH SR HFVWLRQQHO6 HFU\BLLH DWIWDQWP «GLER VRFLDO 6$ 0 6
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e 6DMU«YV DP HQ«V ¢ DWXWHU XQH IRQFAR Q GBFFXHIO SK\MTXH HW
W@ SKRQLTXH
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